Classroom Rituals, Routines and Procedures
Mr. Sailer's Science Class

Procedures are a part of life. We follow procedures for using a telephone book, boarding and airplane, approaching a
traffic light, and attending a wedding. The reason we have proeedulife is so that people can function in society
knowing the acceptable and efficient ways other people do things.

There are also procedures in this classroom. These procedures establish our classroom culture. We will have an
opportunity to learn, nderstand and practice these procedures. There are a few procedures we will use this first
week, the rest of the procedures we will work on and learn as the quarter progresses.

Thank you.

1. Entering the Classroom / Start of Period - You should enterhte class in an orderly fashion. You should make

sure you have your required materials at your assigned seat and you are ready to begin class. Follow directions
posted on the daily agenda portion of the board for items you will need to complete whe riing$ahd for the

dayOs list of activities

2. Late to Class - If you come late to class, you should sign the Tardy Log.

3. Leaving the Classroom - When you leave the classroom during class you should have the teacherOs permission
and your agenda shiolbe signed.

4. Attention - When someone needs to get the attention of the class for instructions or sharing, this is the procedure
to follow. Mr. Sailer will hold up his hanB this means attention. You can think of it as OGive me a FiveO because
thereare 5 things you need to do.

1. Eyes should be on the speaker 4. Hands should be fré&@zPut down stuff
2. Quiet 5. Listen
3. Be Still

If a Schooiwide announcement is made or an emergency is signaled, you should immediately do all 5 things. It
is as if the teacherOs hand was raised 5 seconds ago.
The same procedure should be followed if the phone rings or if someone knocks at the door.

5. Dismissal from class - There is a procedure at the end of the period. You should remain in your sebtruntil
Sailer dismisses yoXThe bell does NOT dismiss the class. You do not dismiss the class. The teacher dismisses the
class. You will be dismissed once materials are returned, trash is picked up and desks/chairs are returned.

6. Help from the Teacher - There is a procedure if you need to get the attention of the teacher. A raised arm will let
the teacher know you wish to speak or ask a question during a class discussion or lesson OR will let the teacher
know you have a question or you need individual help

7. Asking a question - There is a proper procedure for all scientists to ask questions. If a scientist does not
understand a concept or instruction they will ask, OThe instruction for placing the string on the cart was not clear to
me and | do not undstand how to put the string on the cart. Could you go over that procedure for me again?0 It
would be inappropriate for a scientist to just say Ol donOt get it.O or Ol donOt understand it.O Neither statements ar:
guestions and are unclear to the teachewu ¥hould make your questions clear and specific. The more clear and
specific the question, the easier it is to get the answer you want.

8. Labeling a paper - There is a specific way you need to label your papers whether you are turning in an
assignmenbr placing work in your portfolio folder.
In the top right hand corner.

¥Your full name

¥Complete Date (month, Day, Year)

¥Block

¥Assignment Title (This can be placed in the top center of the paper if you prefer.)

¥List of students in your Grougr Team
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9. When you are absent - You may find that during the year, you may be absent from class. There are a procedures
you need to follow upon returning to class.
1. Check Mr. SailerOs Weblog.
2. Ask a classmate or a member of your Group what yssen. (Ask OWhat did we do in class
yesterday?O not OWas there any homework?O or ODid we do anything?0) If you do not get a clear
answer, then you may ask the teacher.
3. Discuss with the teacher how to make up the work or if you have questions omscaioeut the
missing work.

10. Passing in papers - The procedure for handing in papers is to hand them to the left and set them on the desk.
The next person will put their paper on top of the stack and then pass the whole stack to the next peraominf we
groups, you should make a stack of papers in the middle of the table. If you are turning in an assignment that was
previously due, put in the turn in basket or hand to your teacher.

11. Answer all written questions with a sentence.
Procedure Steps 1. Restate the question and give your answer.
2. Give areason why you feel this way.
3. Support your answer. (use evidence/data/etc.)
4. Restate the question and close.
Example: - Of the basketball players, who do you think was a better plajmrd lor Jason?
Step 1: Of the basketball players, | think that Lloyd was better.
Step 2: | think Lloyd was better because he made the winning shot.
Step 3: Since he made the winning shot, that shows he stayed calm under pressure and that he was
determired to win.
Step 4: Therefore | think that Lloyd was a better player than Jason.
Final Answer in Paragraph Form
Of the basketball players, | think that Lloyd was better. | think Lloyd was better because he made
the winning shot. Since he made the winnghpt, that shows he stayed calm under pressure and
that he was determined to win. Therefore | think that Lloyd was a better player than Jason.

12. Progress Reports - If you would like a progress report at unscheduled times during the grading pesast pl
put a note in the teacherOs basket. Make sure you give the teacher some time to access the computer gradebook and
print out a copy. Asking for a progress report for the next day is a reasonable request.

13. When you need a conference with the teacher - You may find a need to talk to the teacher privately about

class or school. Please ask the teacher for a conference at an appropriate time. An appropriate time would be any
time other than when the teacher is addressing the class or another stadentyyalso request a conference with

the teacher by placing a note in the basket.

14. Team Work and Groups - During the year you will need to work in teams to accomplish large experiments or
projects. You will be assigned a group/team to work withhEaam member will be assigned a role and a specific
list of jobs to do.

The following is a list opossiblejobs for the groups:

Facilitator/Tracker/Foreperson Din charge of informing group about procedures or steps

Recorder Drecords what the groupds

Reporter/Communicator Bcommunicate with teacher, other groups, or class

Equipment Manager Dgather and return materials, report damages and shortages

Team Member - Help other team members, Help clean up Work area, Help present teamOs findings

15. When you finish the day’s work - Review the work to make sure that you have quality work. You may then do
one of the following:

. Read a book

. Write a letter

. Draw a picture

. Read science magazines

. Clean up classroom/equipment

. Unit enichment activities (if available for the unit)

. Work on assignments for other classes

NOoO O~ WNPE
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Social Rules Agreement for Mr. Sailer's 8" Grade Physical
Science Class

CLASSROOM PRINCIPLES TO LIVE AND WORK BY
Arrive on time Be Good Work Hard
Respect Others Be Resposible List

Rules

1. Be in assigned seat when bell rings.
Possible Consequences for choosing not to follow rule.

» Warning + Silent Lunch
+ Written Action Plan + Parent Contact
* Lose a stamp or stamps + Referral to office

+ Lose trip to school store for a day

2. Keep Group Conversations at a whisper
Possible Consequences for choosing not to follow rule.

» Warning + Silent Lunch
+ Written Action Plan + Parent Contact
+ Lose a stamp or stamps + Rderral to office

+ Lose trip to school store for a day

3. Complete and Turn in Work on Time
Possible Consequences for choosing not to follow rule.

» Warning + Lose trip to school store for a day
+ Lose points on the assignment + Silent Lund

+ Written Action Plan + Parent Contact

+ Lose a stamp or stamps + Referral to office

4. Raise your hand and wait for permission to speak during class discussions.
Possible Consequences for choosing not to follow rule.

* Warning + Can not speak in class for the rest of class
+ Written Action Plan + Silent Lunch

* Lose a stamp or stamps  Parent Contact

+ Lose trip to shool store for a day + Referral to office

+ Cannot speak in class for 5 min

5. Keep hands, feet and objects to yourself.
Possible Consequences for choosing not to follow rule.

» Warning + Lose trip to school store for a day
» Written Action Plan » Parent Contact
« Silent Lunch « Referral to office

- Lose a stamp or stamps

6. Use only appropriate language and names in the classroom.
Possible Consequences for choosing not to follow rule.

» Warning * Lose trip to school store for a day
+ Written Action Plan + Silent Lunch

+ Write letter of apology or list of 20000 + Parent Contact

nice things about the person - Referral to office

- Lose a stamp or stamps

ReminderbAll rules in the student handbook also apply in the classroom.
Rules may be added as classes determine needs for additional rules.

My signature indicates that I will abide by the agreement in class.
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Student Safety Agreement
T will

1. follow all instructions given by the teacher.

2. follow all classroom safety rules

3. use common sense while in lab and while performing laboratory
investigations.

4. wear proper protection for eye, face, hands and body as needed during
investigations.

5. wear propeclothing in the lab. (no Flip Flops, etc.)

6. NOT eat, drink, apply makeup, etc. in the classroom during
investigations.

7. perform only investigations that have been authorized bietheher.

8. know the location and use of all classroom safety equipment.

9. understand emergency procedures.

10.dispose of waste material and broken glass in the proper containers.

11.keep desks and floor area clean.

12.make sure desks are in good repair

13.behave in a safe and responsible manner at all times.

By signing the agreementoy indicate that you have read,

understand and will follow the social agreement and all safety rules
information listed. You realize that FAILURE to follow this
agreement may result in removal from class during lab and no credit
for the lab activity.
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